YTBepxkacHa
noctanoBienuem 11K BOIIT
ot 12.04.2018r. Ne VI-4

HMHcTpyKuus no y4€ry 41eHOB
OO0mecTBeHHOM opranu3zanum «Beepoccuiickuii JaeKTpOnpPoPcor3»

1. B OOGmecTtBennoit opranmsanuu «Bcepoccuiickuii  DnekTpornpodcorosy
yCTaHaBJIMBACTCS €AMHBIN MOPsIOK yuéTa wieHoB [Ipodcorosa.

[Tepconanbupiii yuétr wieHoB IIpodcoroza ocyimiecTBiasieTcsi B MEPBUYHBIX
PO COIO3HBIX OpraHu3alusaX npeaceaaTessMu (MPoPpCo3HBIMUA OPTraHU3ATOPAMM)
100 JUIAMU, YIIOTHOMOYEHHBIMU PO COI03HBIMU KOMUTETAMH.

VYuér wunenoB Ilpodcoro3za 1no pemieHu0 MNOCTOSHHO —JEHCTBYIOLIETO
PYKOBOJSIIIETO BBIOOPHOTO OpraHa TEPPUTOPUAILHOM  OpraHu3aluud  MOXKET
OCYLIECTBJISITBCA B €€ CTPYKTYPHBIX IOJPA3ACICHUSIX C  HCIIOJIb30BAHUEM
AIIEKTPOHHO-IIU(PPOBBIX CPEJCTB, MPU 3TOM PopMa JIEKTPOHHOU yUETHOU KapTOUKU
ynieHa [Ipodcoro3a nomkHaA COOTBETCTBOBATh YTBEPKAEHHOMY oOOpaslly y4uETHOU
kapTouku wieHa [Ipodcoroza (nanee — yuétHas kapTouka).

VYuét unenos [Ipodcoroza Benércsa no yuérapiM kaptoukam ([Ipunoxenue No
1), U3roTOBIICHHBIM M3 IJIOTHOW Oymaru pasmepom — Ab.

[lo pemieHHIO MOCTOSHHO JIEHCTBYIOIIETO PYKOBOSIIETO BHIOOPHOI'O OpraHa
TEPPUTOPUAIBHOM OpraHU3alMK B YYETHYIO KapTOUYKYy MOTYT OBIThb BKJIIOUYEHBI
JOTIOJTHUTENbHBIE PEKBU3UTHI Il y4€Ta HEOOXOIMMBIX CBEIEHUH O 4YJIeHEe
[Ipodcoroza.

2. OTBETCTBEHHOCTh 3a MpaBUIbLHOE BefeHWEe yuéra uieHoB I[Ipodcorosa,
XpaHEHUE YYETHBIX KapTOYEK, JIEKTPOHHBIX 0a3 TaHHBIX U COOJIIOICHUE TPEOOBAHUMN
3aKOHOJATEIbCTBA IO 3alllUTE€ IEPCOHAIBHBIX JAaHHBIX MpPU HX 00paboTke W
XpaHEHUM BO3JIaraeTcs Ha MpejacenaTess NEepBUYHOM Mpo(COr3HON OpraHu3aluu
(mpodcoro3Horo opraHuzatopa) JuUO0 Ha JHI, YIOJHOMOYEHHBIX MNPOQPCOIO3HBIM
KOMUTETOM.

3. Ilpu cmeHe mpencenarenss MEPBUYHON TPOPCOIO3HON OpraHU3ALMH
(mpodcoro3HOro opraHuzaropa) JUOO JIMIl, YIOJIHOMOYCHHBIX MPO(COI3HBIM
KOMUTETOM, Y4E€THbIE KapTouku ujieHOB [Ipodcoro3a u anexkTpoHHbIe 0a3bl TaHHBIX
NEPENAOTCS MO aKTy, B KOTOPOM YKa3bIBAE€TCA KOJMYECTBO UMEIOLIUXCS B HATUYHUH
YYETHBIX KapTOUYEK JUO0 JAETCS OMMCAHUE SJIEKTPOHHOU 0a3bl JaHHBIX.

4. Yuér wenoB [Ipodcoro3a Benércs B CICTyIOIIEM TOPSIKE:

- yu€THasi KapTouka kaxnaoro wieHa [Ipodcoro3a nomxHa ObITH 3aMoIHEHA B
TOYHOM COOTBETCTBHHU C YCTAaHOBJICHHBIMU B HEH rpadamMu M MOJMUCAHA YICHOM
[Ipodcoroza w  mpemcenareneM  MEPBUYHOM  MPOQCOIO3HONW  OpraHU3AIMH
(Mpo(COI03HBIM OPTraHU3aTOPOM) JUOO JHIIOM, YIMOJTHOMOUYEHHBIM MPOQPCOIO3HBIM
KOMUTETOM;



- yu€THbIe KapTOouku uieHoB [Ipodcoro3a xpansaTcs B mpodcor03HOM KOMUTETE
(IeXoBOM  KOMHTETE) WM Yy TpOo(COIO3HOr0 OpraHuzaTropa B  TOpPSIKE,
YCTaHOBJICHHOM JIsl XpaHEHUs1 JJOKYMEHTOB CTPOTOM OTUYETHOCTH;

- XpaHEeHHE YYETHBIX KapTOUueK y NpoprpynoproB U Ha IOMY y IPOQPCOIO3HBIX
PabOTHHUKOB 3aIpeniaeTcs;

- yu4€THbIE KapTOYKHU pacrlojiaraloTcs B KapTOTEeKe, KoTopas BeaETcs II0
andaButy MO0 TO TOAPA3JACICHHUSAM TEPBUYHON (1I€XOBOM) MpodCOI3HON
OpraHM3aliy B 3aBUCUMOCTHU OT KoJruecTBa wieHoB [Ipodcorosa;

- ipu nepeBoze uieHa [Ipodcoro3a U3 0AHOTO CTPYKTYPHOTO MOJpa3AeICHUS
npeanpuaTus (OpraHu3aluy) B JpYyroe, y4€THas KapTOYKa IEpPEKIaJbIBacTCs B
COOTBETCTBYIOIIMKA pa3Aesl KapTOTEeKW WIM dYepe3 MNpo(COIO3HBIH KOMHUTET
nepenaéTcsi U3 OJHOTO CTPYKTYPHOTO MOJpa3fesieHusl MEPBUYHOM MPOQCOI03HON
OpraHM3aliy B Ipyroe 6€3 OTMETKU O CHATUU C YUETa;

- npuéM Ha y4€T paOOTHUKOB U ydamuxcs — wieHoB [Ipodcoroza, mprObIBIINX
U3 JPYTUX TMPEINpUATHM, OPraHu3aluil WM YUYPEXKACHUH, OCYLIECTBIIAETCS B
NEPBUYHBIX TPOPCOIO3HBIX OpTraHU3alMAX MpeacenaresssMu  (IpodCcor3HbIMU
OopraHu3aTropamu) JIMOO JIMLAMH, YIOJIHOMOYEHHBIMUA MPOPCOIO3HBIMA KOMUTETAMH,
Ha OCHOBaHMM NpeabsBiasieMblx wieHoM IIpodcoroza mpodcoro3HOro (UaeHCKOro)
ouiera yTBEpKAEHHOr0 00pa3na U y4€THOM KapTOYKH, IPU 3TOM B MPO(PCOIO3HOM
(uneHckoM) Owiere W B yu€THOM Kaprouke uiieHa [Ipodcorosa gemaercs 3amucek o
npuéme Ha Y4ET B JTaHHOM MEPBUYHOM MPOdCOI03HOM OpraHu3aIuy;

- B ciayyae yrepu wieHoM IIpodcoro3a yuérHoil kapTOUKM, Ha OCHOBAaHUU
IPEABIABICHHOTO MPOQPCOIO3HOTO (WIEHCKOro) OuieTa U 3asBICHUS YICHA
IIpodcorosza opopmisieTcss HOBast yu€THasi KapTOUKa;

- BcTynuBIIMM B ujieHbl [Ipodcoro3a BmepBble, a TakKe WICHAM JPYTrUX
po(Ccor030B, MPHU MOCTAHOBKE Ha YUET oPopMIIsieTcs: yUETHAS KapTOUYKa U BhIIAETCS
opOpMIICHHBIM  HaAUICKANUM  00pa3oM  TPOQCOIO3HBIN  (WICHCKWH)  Oumier
OO6uiecTBeHHOM OpraHHU3aliA «Bcepoccuiickui DnexTponpodcoro3y
YTBEPXKAEHHOTO 00pasma, 0 uéM Jenaercs 3amuch B KHUTE y4€Ta MOJYYCHHBIX H
BBIIaHHBIX TIPO(COI03HBIX (WieHCKUX ) omteToB ([Ipmnoxenue Ne 2);

- mpu cHATUU ¢ TIpodcorozHoro yuéra wieH [Ipodcoro3a momydaer Ha pyku
yu€THYI0 KapTOUKy, B KOTOpPOH TMpejacenareib MNEpBUYHOM MPOCOO3HOM
opranuzanuu  (MpodCorO3HBI  OpraHuzaTtop) JuOO0 JIMIO, YIOJIHOMOYEHHOE
PO COIO3HBIM KOMUTETOM, MPOU3BOAUT OTMETKY O CHITHH C MPOQPCOI3HOIO yu€Ta
u 00 ymjnare WICHCKUX NpOo(COIO3HBIX B3HOCOB 32 (PAKTUYECKUM Mepuo,
aHAJOTUYHbBIE 3aMKUCH MPOU3BOJATCA B MPOPCOIO3HOM (WICHCKOM) OUIIETE;

- Y4€THBIE KAPTOUKH JIUI, TOOPOBOJBHO BBHIMIEANINX JIMOO MCKIIOUEHHBIX W3
[Tpodcoro3a, Ha pyKH HE BBIIAIOTCS U YEPE3 TOJ] YHUUTOKAOTCS;

- yu€THbIe KapTouku uieHoB lIpodcoro3za — HepaboTarommx MEHCHOHEPOB,
BPEMEHHO 0e3pabO0THBIX, KEHIIWH, BPEMEHHO NPEKPaTUBLIMX padOTy B CBS3U C
BOCIHUTAHUEM JETEW, HO COCTOSIINX Ha MPOQCOI03HOM yU&Te, XpaHITCsS OTACIBHO B
npogpkome.

5. Yuérueie kapTouku wieHOB [Ipodcoro3a, YBOJEHHBIX C MPEANPHUATHS, U3
OpraHM3aly, OKOHUYMBIIUX y4eOHOE 3aBe/leHHE JTU00 OTUYHUCICHHBIX U3 HETO, HO HE
CHSIBUIMXCA C MPOQCOIO3HOr0 Y4ETa, MU3BIMAIOTCS M3 KAPTOTEKHM M XPaHATCS B
npo(COO3HOM KOMUTETE 10 OOpalleHHs 3a HUMHU BBIObIBIINX wieHOB [Ipodcoro3a
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WK J10 3aTpeOoBaHMsI KapTO4YeK MPO(COIO3HOM OpraHu3anueid Mo HOBOMY MECTY
pabotel (yu€Obl) sTuUX ujieHOB I[Ipodcoro3a, HO HE CBBIIE OJHOIO TOJa, IO
MCTEYEHUH 3TOTO CPOKa HEBOCTPEOOBAHHBIE YUETHBIE KAPTOUKM YHUUTOKAIOTCS.

6. VYuérable kapTouku uieHOB IIpodcoroza, Ha KOTOPBIX IOJHOCTHIO
UCTIONIb30BaHO MECTO MJII OTMETOK, a TakKe y4€THBhIC KapTOUKH, MPHILIEIININE B
BETX0E COCTOSTHHUE, 3aMEHSFOTCSI HOBBIMH.

BHOBB 3amosiHeHHast y4€THasi KapTOYKa CKPEIUIETCS M XPAHUTCS BMECTE C
MIPEKHEN KaPTOUKOM.

[Ipumenmme B BETX0€ COCTOSIHME YYETHBIE KapToyku wWwieHoB [Ipodcorosa,
MIOCJIC 3aMEHBI HOBBIMU, U3bIMAIOTCS U3 KAPTOTEKH M YHUUTOXKAIOTCS.

7. VYHuYTOXKEHHME YUYETHBIX KApTOYEK ¢ HCIOPYCHHBIX MPOGCOIO3HBIX
(unmeHCKMX) OWIETOB TMPOU3BOJIUTCA KOMHCCHEH, YTBEPKIEHHOW pelleHueM
po)COI03HOTO KOMHUTETa, JIFOOBIM JOCTYIHBIM CIIOCOOOM C COCTaBIICHHEM
COOTBETCTBYIOILIETO AKTA.

8. He pexe, ueM MO COCTOSTHUIO HA TIEPBOE YMCIIO KAXKAOTO T0J1a, MPeAce1aTeNb
NEepBUYHON TPOPCOIO3HON opranuzanuu (MpogCcoro3HbId OpraHu3aTop) JU0O0 JUILO,
YIOJTHOMOYEHHOE MPO(COIO3HBIM KOMHUTETOM, TMPOBEPSET COOTBETCTBHUE YUETHBIX
KapTouek (pakTuueckoMy cocTaBy paboraromux uwieHoB IIpodcorosza, BbIsSBIsSET
HEJOCTaTKU B BEACHUM yu&Ta U JIUII, HE BOBJIeueHHBIX B [Ipodcoros.

9. PeBu3noHHasi KOMUCCHUSI TIEPBUYHON MPO(COIO3HON OpraHu3aIlii HE Pexe
OJIHOTO pa3a B roj IpoBepsieT cocTosHue yuérta wieHoB lIpodcoroza u ycnoBus
XpaHEHHE YYETHBIX KapTOYEK, AJIEKTPOHHOM 0a3bl JaHHBIX, a TaKXKe IMPOBOJUT
CBEPKY BbIIaud MTPO(PCOIO3HBIX (WICHCKUX) OUIIETOB.

Pe3ynbTaThl mpoBepKH 00CYKIAI0TCS Ha 3aCeaHusIX PO(COI03HOTO KOMUTETA
(IexoBOro KOMHUTETa) B IEJISIX YCTPAHEHUSI BBIABICHHBIX HEIOCTAaTKOB B
OpraHu3aluy y4€Ta U IPUHSITHUS JOTOJHUTEIBHBIX MEP MO0 BOBJICYEHUIO PAOOTHUKOB
opranuzanuu (npeanpusitusi) B wieHsl [Ipodcoroza.



ITpunoxenne Ne 1

Oopazey VTBepkaeHa
noctanoBieHueM 1K BOII
ot 12.04.2018r. Ne VI-4

OO0mecTBenHast opranusanus «Bceepoccuiicknii JiekTponpodcors»
YUETHASA KAPTOUKA

damumis

Nwms

OT14ecTBO

Jlata poxxaeHus

Hata Bctymenus B [Ipodcoro3

Haunmenosanue 1110, BrigaBiieit mpodcoro3Hblil (WICHCKUN) OueT

O6pazoBanue

OcHoBHas npodeccust

Homamnuii agpec u Ne tenedona

Z[aTa 3aIIOJIHCHHUA « »

A, (®UO nomHOCTHIO),

7a10 CBOE corjacue Ha 00pabOTKy M XpaHEHHWE MOMX MEPCOHANBHBIX TaHHBIX BHIOOPHBIMU
opraHamu Bcex ypoBHel OO1mecTBeHHOM opranu3aiu «Bcepoccuiickuit
DnexTponpodcoro3»

[Toamucek unena [Ipodcoroza

[Toamuck mpencenaTens mepBUYHON PO(COI03HOM opranmu3aiuu (IpodCcor3HOTO
opraHu3aTopa) JIM0o JIUIA, YIOTHOMOYEHHOTO MPO(COI03HBIM KOMUTETOM




(O6opoTtHas ctopoHa YUETHON KapTOUKH)

OTMeTKa 0 NpréMe HA YT M CHATHUM € YU€Ta

HaunmenoBanue opranuzanuu IIpunsar CHsar B3HoCHI ynaueHs!
Ha y4éT c yuéra (c o )

MecTo padboThl U J0JKHOCTH NIPH 3aNI0JTHEHNH YY6THOM KAPTOYKH U MOCJIEAYIIIHNE U3MEeHEHU

[Hara HanmenoBanue npeanpusaTus, yapexacHus, JIOJIKHOCTB
OpraHu3aluu

Y4yactue B padboTe BLIOOPHBIX NPO(COIO3HBIX OPraHOB

HanmenoBanue oprana Jlata u3bpanus

Jlnst 0coObIX 0TMETOK




KHUT A
Y4€Ta MOJIy4eHHbIX U BbIJAHHBIX PO COO3HBIX (YJICHCKUX) OMJIETOB
Oo0wmecrBenHoi oprannzauuu «Beepoccuiickuii JaeKTponpogpcoros»

I[Mpunoxenue No 2

Yr1BepxkaeHa

noctanopienuem 11K BOIIT
or 12.04.2018r. Ne VI-4

nmo
(moTHOE HAMMEHOBaHUE TIEPBUYHON MPOQCOIO3HON OpTaHU3AITHH )
l. ITonydyeHno npo¢cor3HbIX (YWIEHCKNX) OUIETOB
Jara Ot xoro KonnuectBo No u nara HaknagHOM OpPraHU3alu, OT
MOJTyYEHUS MOJIYYEHO npohOnIeToB KOTOPOW MOJY4YEHBI MPOPOUIETHI
I1. Bbi1ano npo()cor03HbIX (WIEHCKUX) OUIeTOB
Hara d.N.0. Mecto Homwxnocts | [IpyunHa BeIIaun Ne u nata Pocmuce
BbI1aY paboTsl, npodounera IIPOTOKOJIA B II0JTy-
nozpasze- (TIpUHSAT B WICHBI 3aceqaHus YEeHUH
nenue/uex [Tpodcoro3a, npodoprana npod-
B3aMeH 1M mpodcoro3- owmera
MIPEKHETO HOTO COOpaHus O
owera u ap.) npuémMe B WICHBI
ITpodcoroza
1 2 3 4 5 6 7




